GHANA
CiviL AVIATION AUTHORITY

ADVISORY CIRCULAR

AC 09-010

ACCEPTABLE
REQUIRED FLIGHT PREPARATION DOCUMENTS

SECTION 1 GENERAL

1.1 PURPOSE

This Advisory Circular (AC) provides guidance to individuals, organizations and other entities
regarding the contents, instructions and retention of the forms required for flight preparation
and trip records that will be acceptable to the Ghana Civil Aviation Authority (GCAA).

1.2 STATUS OF THIS ADVISORY CIRCULAR

This is an original issuance of this AC.

1.3 BACKGROUND

A. ltis an international safety standard that a flight shall not be commenced until flight
preparation forms have been completed certifying that the pilot-in-command is satisfied

that—
1) The aircraft is airworthy;

2) The required instruments and equipment
for the particular type of operation to be
undertaken, are installed and are
sufficient for the flight;

3) A maintenance release has been
issued in respect of the aircraft;

4) The mass of the aircraft and centre of

The Ghana civil aviation directives require
that these standards are met by the
following records—

Aircraft journey and technical log;

® Deferred defects tracking record;

® Aircraft inspection and condition summary;

® Operational flight plan; and

® |oad and performance manifest.

gravity location are such that the flight can be conducted safely, taking into account

the flight conditions expected;

5) Any load carried on the aircraft is properly distributed and safely secured,;

6) A check has been completed indicating that the aircraft performance requirements
can be complied with for the flight to be undertaken; and

7) The required standards for operational flight planning have been met.

B. The international safety standard requires
that the completed flight preparation
forms must be retained by the operator for
a period of 3 months.

The Ghana requirements for this retention vary
depending on the type of record, but all of the
records must be retained for at least 3 months.

® Advisory Circulars are intended to provide advice and guidance to illustrate a means, but not necessarily the only means,
of complying with the directives, or to explain certain regulatory requirements by providing informative, interpretative and

explanatory material.

® \Where a directive contains the words “prescribed by the Authority,” the AC may consider to “prescribe” a viable method of
compliance, but status of that “prescription” is always “guidance” (never a directive).
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1.4

1.5

1.6

1.7

C. The operator and crew actions necessary to complete these records has been determined
to have a significant effect on ensuring the safety of the flight.

® Each of these flight preparation records are critical to an accident investigation for
the reconstruction of the initial phase of flight.

® They are also critical to the quality assurance audits for the on-going assessment of
the effectiveness of the operator’s flight planning.

APPLICABILITY

This advisory circular is applicable to commercial air transport operators and operators of large
and turbojet aircraft. Other operators should consider the contents of these forms for use in
their operations.

ReLATED DIRECTIVES

The following directives are directly applicable to the guidance contained in this advisory
circular—
® GCADs Part 08, Operations of Aircraft

® GCADs Part 09, AOC Certification and Administration

RELATED PUBLICATIONS

For further information on this topic, operators and individuals are invited to consult the
following publications—
1) Ghana Civil Aviation Authority(GCAA)

o This advisory circular and copies of these
4 AC 09-001, AOC Certification regu-lations may be obtained from the GCAA

¢ AC 00-006, Approval of Safety Directives Department.

Computer Records

2) International Civil Aviation

Organization (ICAO) Copies may be obtained from Document
. Sales Unit, ICAO, 999 University Street,
4 Annex 6, Schedule I, International Montreal, Quebec, Canada H3C 5H7.

Commercial Air Transport — Aeroplanes

4 Document 9376-AN/914, Preparation of an Operations Manual

DEFINITIONS & ACRONYMS
A. The following definitions are used in this advisory circular—

1) Aircraft Inspection & Condition Summary. A summary document detailing the
current airworthiness status for the aircraft.

2) Aircraft Journey Log. A document required by ICAO to record the details of
the aircraft’s journey.

3) Aircraft Technical Log. A document that allows the operator to consolidate the
airworthiness information for a flight, record new information and track the information
relating to the maintenance records.

4) Deferred Defects Tracking Record. A document used to record the deferrals of
suspected or identified defects and track the status of those deferrals until they
have been corrected.

5) Load and Performance Manifest. A phrase used to describe a consolidated
document (or separate documents) that contain the critical information regarding the
mass and balance and performance of the aircraft for a specific flight.
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6) Operational Flight Plan. A phrase used to describe a consolidated document (or
separate documents) that contain the critical information regarding the operational
flight planning requirements for a specific flight.

B. The following acronyms are used in this advisory circular—

1) AC - Advisory Circular

2) AOC - Air Operator Certificate

3) GCAA — Ghana Civil Aviation Authority

4) GCADs — Ghana Civil Aviation Directives

5) ICAO - International Civil Aviation Organization

6) MEL — Minimum Equipment List

7) PIC - Pilot in Command

8) SARPS - ICAO Standards and Recommended Practices
9) SRD — GCAA Safety Directives Department

SECTION 2 GENERAL GUIDANCE

2.1

2.2

2.3

INSTRUCTIONS FOR THE COMPLETION OF THE RECORDS

A.

The GCADs require that the instructions for completion (and interpretation) of most of
these records be included in the Operations manual.

One of the most practical methods for

instructions is to provided numbered text The GCAA recommends that the numbered
text be co-located with the example form,

for each step that corresponds to numbers either on the same page or facing pages.

on the example record.

Where the operator uses the computer-generated text of the record, numbers
corresponding to each step or element of the instructions text should be overlaid at the
specific location on the record.

TRIP RECORDS RETENTION

A.

Retaining the actual records available to the crew during the conduct of the flight is
an excellent method for—

1) Compliance with the retention
® The operator must ensure that a copy of the

requirements; and records is retained before the flight — most at the
2) Facilitating quality audits to ensure that point of departure.

the associated critical procedures are ® Once the series of flights are completed and the
the trip records are in retention, the departure

effective. records may be destroyed.

The operator should have a process in
their operations manual that outlines a chain of custody for the trip records and

their movement to the retention point.

RESPONSIBILITY FOR RETENTION

A.

The GCADs require the assignment of responsibility for the retention of these records to a
specific person and location.
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B. The name of this person and the location of each of these records will be a part of
the operations specifications issued to the
operator.

2.4 COMPUTER RECORDS
Refer to AC 00-006 for the process for GCAA

A. The operator may elect to have computer- approvatof @ computer Tecords SystenT:
generated records for the purpose of providing
these the contents of these

documents to the flight crew and persons involved in operational control functions.

B. But the operator must also provide and use a T T ey Sy (e e e e €5

hard-copy system of records that will be effective before the GCAA will consider the
validated during the certification process. initi-ation of the process for approval of a
computer-generated system.

C. All computer-generated records to meet the
flight preparation records requirements
must have a—

1) Proven method of continuing backup of the data; and

2) Method for GCAA validation of the proper completion of the records.

SECTION 3 GCAA APPROVAL PROCESS

A. For initial certification of an operator, the approval of the submitted policies, procedures
and instructions associated with these records will be accomplished during the document
conformance phase.

® The pertinent manuals will be evaluated and
® The forms and instruction will be evaluated during

accepted (or rejected) as a “whole” including the Document Conformance Phase.

the forms and instructions.

® The use of these forms by operator personnel will
® But an actual copy of each proposed form be an emphasis item on the demonstration and/or

must be submitted separately. validation flights.
B. Subsequent proposals (after issuance of an
AOC) regarding the these forms and their instructions will be evaluated based on
the proposed textual revisions only.

® These forms and their completion instructions
will be accepted (or rejected) as a revision to a
volume(s) of the operations manuals.

The use of these forms by operator personnel
will be evaluated during in-flight inspections.

SECTION 4 REQUIRED OPERATOR SUBMISSIONS

4.1 IMPLEMENTATION OF PART 09 REQUIREMENTS

If the operator intends to comply with the GCAD Part 09 requirements regarding these records
without exception, the following documents will be submitted with clear references to the
records in the following documents—

1) A cover letter, if submitting a revision A cover letter is not required if these documents

for previously approved documents; are submitted with the original AOC application.
2) A GCADs Part 09 Compliance Checkilist;

4 The completed checklists should provide manual references and operator comments
outlining how the operator will comply with the requirements for these forms/records.
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3) Opgr_a‘uons manual(s) [or a.pproprlate Typically these forms and instructions will be
revisions to the manual(s)]; described in different volumes of the

¢ These documents should contain the operations manual, such as—
full instructions by which the employees ® Flight Operations Manual (for general requirements)

will comply with the requirements for ® Aircraft Operating Manual (for aircraft type-specific
flight preparation, use in flight and post- requirements.

flight dissemination of the records,.
4) Flight Operations Training Manual, or [appropriate revisions to the manual];

4 This document should have curriculum segments containing training elements that indicate
that the operations personnel are to receive training on their role, policies and procedures
for compliance with the flight preparation and trip records requirements.

4 The elements regarding completion of the load and performance manifest (as a single
document or in multiple documents) may be included in the aircraft type-specific
ground training.

5) Copies of actual forms proposed for the - - -
. . . . Copies of these forms and their completion
flight preparation planning, recording and instructions will be found in appropriate
tracking of events occurring in flight. volume of the operations manual.

6) If computer records are proposed, the ‘ Refer to AC 00-006 for additional guidance.

plan for demonstration of capability and
acceptable backup.

7) Software user instruction manual(s)

4 This manual will be required if the operator proposes to use computer software to comply
with any or all the requirements for flight preparation planning, recording and tracking specific
to the records discussed in this AC.

SECTION 5 JOURNEY LOG

51 GENERAL

A. The journey log requirements are based on ICAO-SARPS that require the log and
specific contents.

B. The information is required for all commercial air transport operations.

5.2 DISTRIBUTION & RETENTION
A. The journey logbook information will be used for the computation of flight duty time records.

B. The journey log information should be retained for at least 3 calendar months after
the effective date.

® \When consolidated with another record, the journey log information must be retained for the
greater period of time.

53 CONTENTS OF JOURNEY LOG

When an operator is required to use a journey log, it should include the following information for
each flight—
1) The operator's name;

Refer to Appendices A, B and C for examples of
2) Aircraft nationality and registration;hard-cdpy records than comply with these con-
tents.

3) Names of crew members
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4) Duty assignments of crew members;
The GCAA recommends that the contents of

5) Signature of pilot-in-command. the journey log be included in the aircraft
technical log.

6) Nature of flight (general aviation,
aerial work, commercial air transport);

7) A date column, followed by columns for (8) through (12) in a row format;
8) A column for the departure point;

9) A column for the arrival point;

10) A column for the out-of-chocks time of departure;

11) A column for the in-to-chocks time of arrival;

12) A column for the total hours of flight time;

13) A section for trip events and incidents

SECTION 6 AIRCRAFT TECHNICAL LOG

6.1 GENERAL

A.

The aircraft technical log is internationally used to meet the flight preparation requirements
of regarding the maintenance release, collection of maintenance records information and
correction or deferral of maintenance defects.

This document is required for all commercial air transport operations.

The aircraft technical log will generally contain the journey log information and the
contents of this Section.

6.2 DISTRIBUTION & RETENTION

A.

B.

During the operation of the aircraft, the aircraft technical log will be carried on the
aircraft during the flight.

Unless otherwise approved by the GCAA, the duplicate pages of the aircraft technical log
will be extracted and distributed as follows—

1) To the aerodrome representative of the operator before departure or when a
new maintenance release is signed.

2) Atthe end of the flight, the PIC will ensure that a copy is included with the trip
records and forwarded to the person responsible for operational control.

When the last page of the aircraft log is completed, the superseded logbook will
be forwarded to operator’s maintenance records section.

The aircraft technical log is considered a vital part of an operator's maintenance records
and should maintained by the operator for 3 calendar months after the aircraft is—

1) Sold;
2) Returned to the lessor; or

3) Destroyed.
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6.3

CONTENTS OF THE AIRCRAFT TECHNICAL LOG

When the operator is required to use a aircraft technical log, it should include the
following information—

1)
2)
3)

4)
5)
6)

7

8)

9)

The operator’s name;
Refer to Appendices A, B and C for examples

A unigue page numbering system; of hard-copy records than comply with these
con-tents.

Left margin date entry column;
preceding items (4) through (6) in
a row format;

Airport entry column including the departure and arrival airport on the same row;

An In-service time per leg column, including takeoff and landing times on the same row,
Fuel and oil uplift columns, including, on the same row, the amounts for—

(a) Uplift,

(b) Takeoff total and

(c) Enroute usage.

Method for entering defects found during flight in a column and row format, including—
(&) A method for numbering each defect

(b) Identifying the airport where it was entered;

(c) A description of the defected noted;

(d) A description of the correction or deferment of the defect;

(e) The certificate number of the person making the correction; and

() The signature or 3 letter initials of the person making the correction;

A method for collecting the critical summary information, such as airframe hours,
landing gear cycles, etc.
A method for collecting any special inspection or maintenance status information that

is applicable to the operator’s operations, such as VOR receiver checks, ETOPS
status, etc.

10) A separate provision for the current release to service, including—

(8) The proper terminology for the release;

(b) The name of qualified maintenance person.

11) A separate provision for the pilot's flight preparation certification that the

document illustrates that the aircraft is airworthy, has the required operational
equipment and proper release to service.

12) A provision for tracking the deferred defects, which may be included as a separate

page or pages in the front or back of the technical log.

SECTION 7 DEFERRED DEFECTS TRACKING

7.1

GENERAL

A. The deferred defects tracking form provides a methodology to control the recording
and tracking of the deferral and subsequent of maintenance defects.
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B. This information in this document is required to be carried on all commercial air
transport operations.

7.2 DISTRIBUTION & RETENTION
A. Atleast 2 parallel copies of this document will be in use by the operator.
1) One copy will be carried in the aircraft with the aircraft technical log; and
2) One copy will be located at the operator’s operational control location.

B. The superseded copies of this record will be maintained with the aircraft maintenance
records for at least 3 calendar months after the last correction entry on the document.

7.3 CONTENTS OF THE DEFERRED DEFECTS TRACKING RECORD

A. When the operator intends to defer correction of a suspected defects in acquaintance
with the MEL, these defects should be tracked in a log that includes—

1) The operator name;
Refer to Appendix D for an example of a hard-

2) The unique beginning and ending copy form than complies with these contents.
page numbers of the Aircraft
Technical Log it is attached to;

3) For each defect—
(a) The operator’s assigned tracking number;
(b) The page number of the Aircraft Technical Log containing the original entry;
(c) A description of the defect;
(d) A description of the basis for deferment;
(e) The target date of correction;
() The date of correction; and

(g) The page number of the Aircraft Technical Log containing the entry for
the correction.

SECTION 8 AIRCRAFT INSPECTION & CONDITION SUMMARY

8.1 GENERAL

A. The aircraft inspection and condition summary provides a method to provide a summary
of the important airworthiness information required to establish the basic airworthiness of
an aircraft.

B. The information in this document is
required to be carried on-board
during commercial air transport
operations of small aircraft.

The GCAA recommends that this information
be carried on all international flight of small
air-craft.

8.2 DISTRIBUTION & RETENTION
A. Atleast 2 parallel copies of this document will be in use by the operator.
1) One copy will be carried in the aircraft with the aircraft technical log; and

2) One copy will be located at the operator’s operational control location.
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B. Superseded copies of this record will be maintained with the aircraft maintenance records
for at least 3 calendar months after the record has been superseded.

8.3 CONTENTS OF AIRCRAFT INSPECTION & CONDITION SUMMARY

A. When an operator is required to carry on the aircraft a copy of the current Aircraft
Inspection and Condition Summary, this form should include—

1) The operator’s name;
2) The date the summary was made;
3) The aircraft registration;
4) The aircraft make and model;
5) The engine(s) make and model;
6) Serial numbers of the—

() Airframe;

(b) Engine(s); and

(c) Propellers.
7) The total time on the—

(a) airframe;

(b) engines;

(c) propellers; and

(d) propeller governors.
8) The total cycles on the—

(a) landing gear; and

(b) pressure vessel.

9) The date, hours or cycles (as appropriate) the following events were performed and are
next due—

(&) Annual inspection;

(b) 100 hour inspection;

(c) Required airframe component(s) replacement times/cycles;
(d) Engine(s) inspection;

(e) Engine(s) overhaul;

() Required engine component(s) replacement times/cycles;
(g) Propeller inspections;

(h) Propeller overhaul;

(i) Altimeter inspection

() Altimetry system Inspection

(k) Transponder inspection;

() Emergency equipment inspection and/or replacement;

(m) Emergency locator transmitter inspection and battery replacement

(n) Aircraft re-weighing;
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(o) Recurring airworthiness directives by applicable numbers;

10) The reverse side of the form will include a summary of the airworthiness directives
applicable to the aircraft and engine(s) by—

(a) Last date of compliance; and
(b) General description of airworthiness directives.

B. This summary may be grouped separately for the airframe, engine(s) and components.

SECTION 9 OPERATIONAL FLIGHT PLAN

9.1 GENERAL

A. The operational flight plan is used internationally to meet the flight preparation
requirements of regarding the planned routing and selected aerodromes, calculation of
estimated times and fuel supply and to ensure that pertinent weather and aeronautical
information has been considered.

B. The operational flight plan and related information is required for all commercial air
transport operations.

9.2 DISTRIBUTION & RETENTION
A. The operational flight plan will be carried on the aircraft during the flight.

B. Unless otherwise approved by the GCAA, the duplicate copies of the operational flight
planning documents be extracted and distributed as follows—

1) To the aerodrome representative of the operator before departure.

2) Atthe end of the flight, the PIC will :
ensure that a copy is included with the If a bound logbook is used to collect the

. d df ded h infor-mation, the superseded logbook will be
trip records and forwarded to the for-warded to operator’s operational control

person responsible for operational location when the last page is completed.
control.

C. Unless otherwise required by the GCAA, the information required for the operational
flight planning must be maintained by the operator for 3 calendar months after the flight.

9.3 CONTENTS OF AN OPERATIONAL FLIGHT PLAN

A. When an operator is required to have an

. . . The method of compliance may be on a single
operational flight pla_n for the flight, a form that collects all of the information or
complete plan must include the

e may be a series of forms and printouts.
following items—

1) The operator name;

Refer to Appendix E for an example of a hard-
2) The date; copy form than complies with these contents.

3) Flight number (if applicable);
4) Airports involved, including—
(a) Departure point;
(b) Destination; and
(c) Required alternate airports

5) Aircraft information, including—
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6)

7

8)

9)

(a) Registration number, and

(b) Aircraft make, model, type.

The operational status of the aircraft with respect to possible degradation of—
(a) Aircraft performance due to deferred items;

(b) All weather operational capability;

(c) Required navigation capability;

(d) Required height-keeping capability; or

(e) ETOPS airworthiness conformance.

Names of assigned crew members, including—

(a) Pilotin command,;

(b) Second in command;

(c) Flight engineer (if applicable);

(d) Senior cabin attendant; and

(e) All other required cabin attendants.

The crew member status with respect to—

(a) Special airports

(b) Special routes and areas, and

(c) Lower than standard takeoff and landing minimums.

Name of person authorizing the flight (flight release)

10) Signature of the pilot-in-command certifying that this flight preparation document

is satisfactory.

11) A breakdown of the legs of the route in row format, including columns for—

(a) Beginning fix;
(b) Route;

(c) Distance;

(d) Magnetic course;
(e) Altitude, and

(f) Ending or transition fix;

12) The wind information for each leg in the same row format, including columns for—

13) The fuel computations for each leg in

(&) True or magnetic direction;
(b) Velocity; and

(c) Temperature.

® |f the route will be over terrain that will require
special routing in the event of enroute diversion
columns for— due to engine failure or loss of pressurization,
(a) Groundspeed; these.rou.tings will be shown. as altgrnate courses
of action in the same operational flight plan.
(b) Estimated time enroute; and ® A planned re-release will require a separate
operational flight plan.

the same row format, including

(c) fuel burn.
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14) The total fuel computations (by either gallons, pounds, or kilograms)—
(a) To destination;
(b) To alternate(s)
(c) Minimum required reserve; and
(d) Total minimum for flight.
15) The notam information affecting the route or aerodromes to be used.
16) The weather information for the aerodromes, routes and possible diversions, including—
(&) Terminal observations and reports,
(b) Terminal forecasts;
(c) Enroute winds;
(d) Enroute area forecasts;
(e) Significant weather for the aircraft to be used; and
(f) High altitude weather features (if applicable).
17) The Air Traffic Service flight plan information; and
18) The filing status of the flight plan.

SECTION 10 LoAD & PERFORMANCE MANIFEST

10.1 GENERAL

A. The load and performance manifest is used to meet the flight preparation requirements of
regarding the loading of the aircraft, distribution of mass and calculations of center of
gravity and performance capability.

B. The information required for the completion of a load and performance manifest is required
for all commercial air transport operations.

10.2 DISTRIBUTION & RETENTION
A. The load and performance manifest will be carried on the aircraft during the flight.

B. Unless otherwise approved by the GCAA, the duplicate copies of the load manifest
information must be extracted and distributed as follows—

1) To the aerodrome representative of the operator before departure after it has
been certified by the PIC.

2) Atthe end of the flight, the PIC will

g . If a bound logbook is used to collect the
ensure that a copy is included with the infor-mation, the superseded logbook will be

trip records and forwarded to the for-warded to operator’s operational control

person responsible for operational location when the last page is completed.
control.

C. Unless otherwise required by the GCAA, the information required for the completion of the
load and performance manifest must be maintained by the operator for 3 calendar months
after the flight.
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10.3 CONTENTS OF LoAD & PERFORMANCE MANIFEST FORM

When an operator is required to complete a consolidated load and performance manifest (or
multiple documents for this purpose), the document(s) should include—

1)
2)
3)
4)
5)
6)

7

8)
9)

10)

11)

12)

The operator’'s name; -
Refer to Appendices F and G for examples of a

The flight number (if assigned); hard-copy form than comply with these con-
tents.

The aircraft make, model and type to
which the form applies;

The date that the form was completed;
The printed name of the person preparing the form;

The signature of the pilot certifying that the information contained in this flight
preparation form is satisfactory;

The departure point, including—

(a) Length of proposed runway to be used;

(b) Pressure altitude;

(c) Temperature at departure time; and

(d) Wind.

The destination;

The initial entry information for the specific aircraft, including the—
(@) Empty weight; or

(b) Basic/dry operating weight (as appropriate).

For aircraft with passenger seating of 20 or less—

(@) The name of the person assigned to each seat;

(b) The weight of that person including any carryon articles;

(c) The effect of each person(s) weight on the C.G. moment; and
(d) Total passenger weight.

For aircraft with passenger seating for more than 20—

(@) The name of the passenger may be recorded in a separate manner as prescribed by
the Authority;

(b) The numbers of the weight zone or station in the passenger cabin;

(c) The total number and weight of all passengers and articles assigned to each weight
zone or station;

(d) The effect of the weight of each zone on the C.G. moment.
(e) Total passenger weight.

A unique number for each cargo area, or if large cargo capacity, each weight zone or
station necessary for accurate computation of a centre of gravity, including the—

(a) Total weight loaded in that zone;
(b) The effect of that total on the C.G. moment;

(c) The total weight of the cargo, baggage and mail on the aircraft.

13) The fuel computation, including the—
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(a) Zero fuel weight; as opposed to the

(b) Maximum zero fuel weight;

(c) Taxi fuel (if a significant factor);

(d) Minimum total fuel required for flight;

(e) Any additional total fuel loaded;

(f) The total fuel on the aircraft;

(g) The effect of the total fuel weight in each tank on the C.G moment; and

(h) The effect of the fuel burn to destination and any required alternate on the
C.G. moment;

14) A computed total for the actual loaded takeoff weight

15) A computed total for the planned landing weight;

16) The possible limiting weights, including the maximum based on—
(a) Maximum structural takeoff weight;
(b) Maximum weight limitation due to runway length and other factors;
(c) Maximum climb limitation weight due to obstacles and altitude; and

(d) Maximum landing weight limitation at destination or alternate airports based on
structural or performance considerations.

17) A centre of gravity calculation displayed on a C.G. envelope, that includes
the computed—

(a) C.G. for takeoff;
(b) C.G. at landing; and
(c) Takeoff stabilizer setting.

18) A method for computing the effects of any last minute changes to the passengers
or cargo.

The Remainder Of This Page Intentionally Left Blank
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APPENDIX A
Example Aircraft Technical Log [Reciprocating-Engine]

® This is an example of a hard-copy aircraft technical log that consolidates all of the
information required by international standards on a single form.

® The operator had these aircraft technical log bound in a logbook and assigned to a specific aircraft.
® This logbook provided an efficient means for record retention control by a small operator.

It contains collection points for required maintenance record information on a reciprocating-
engined aircraft.

® Note the provision of small numbers to facilitate the instructions for completion of the form.

Anywhere Airlines, Regmmacion AIRCRAFT TECHNICAL & JOURNEY LOG TogFase®
Ltd MALS:
RELEASE TO SERVICE FROM A REQUIRED INSFECTION PIC PRE-FLIGHT CERTIFICATION
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and was datarmined to be in airworthy Certificate # . the intended flightts} PIC Signature
condition [VAR Part 4] Date [VAR Part 16] Certificate &
FLTINFO AIRPORTS BLOCK TIME TIME-IN-SERVICE FUEL OIL ADDED EVENT ENTRY
Fit# Nature To From Cut In Total Off On Tatal Uplift Total Used =1 =
@ ] T = w w g 0 W 0 = B = w e
TOTAL TIMES/CYCLES ACCUMULATED THIS PAGE | * R VOR CHECK
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TOTAL TIMES AND CYCLES TODATE | ® " Bearing Enor. | ¥
MECHANICAL IRREGULARITY OR MAINTENANCE ACTION TAKEN RETURN TO SERVICE APPROVAL
£1 [Fitza [ Aiports TAT:= [ATA | Airport:u | Date:s Certificates [ 7
e Signature: | ©
Part# [ ©
Serial £ Off | *
[ TcZa Serial #0n | ©
%2 [Fie# [ Airport: TAT: [ATA [ Airport: [ Date: Certificate2
Signature
Part #
) Serial & O
[Tz Serial # 00
TAT. [ATA: [ Aspert: [ Date: Certificate?
Signature:
Part #
Serial # Off
[ Tue= Serial 00

Teenj

2 [1]2008
contai

ngine applications

'-‘ff PIC Sigpamre:
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APPENDIX B
Example Aircraft Technical Log [Turboprop]

® This is an example of a hard-copy aircraft technical log that consolidates all of the
information required by international standards on a single form.

® The operator had these aircraft technical log bound in a logbook and assigned to a specific aircraft.
® This logbook provided an efficient means for record retention control by a small operator.

It contains collection points for required maintenance record information for turboprop-
engined aircraft.

® Note the provision of small numbers to facilitate the instructions for completion of the form.

Anywelere Airlines [Turbaojet] AIRCRAFT TECHNICAL & JOURNEY LOG Dage s
EELEASE TO SERVICE FROM A-REQUIRED INSPECTICN PIC PRE-FLIGHT CERTIEICATION
Thix cireng has boen inspected tn Inspectom: Foertify thet I ooy sautsficdd dhimt the Data of
ardrndoece with tae tnspeciion macaed Sipmature: arreraft o arworiiy and eqapped for Log Page:
and was desermmed o be inareoniy Cartiboask £ o emrendad i, PIC Simmemurs
comalitto JUACAR Part 4] Dada: fCRCAR Fari 10] Cactibcat &
FLTINFO ARPORTS BLOCE TIME. TIME-IN-SERVICE FUEL CIL-ADDED EVENT ENTRY
Firz Namrs Te Froos Cut In Tol Off Cn Taoml Cyeles | Uplift Total Used &l ¥
TOTAL TIMES/CYCLES ACCUMULATED THIS PAGE . VORCHECK
TOTALS BRCUGET FORWARD FROM PREVIOUS PAGE |
TOTAL TIMES AND CYCLES TODATE Bcaring Erur |
PERFOEMANCE DATA EPR EGT il N F-FLOW OIL TEMP CRLPREEE: Lo e
GROSSWGT | ALTrups | s | sach | oanuat | ewess
| | | ENG &2
MECHANICAL IRRFGUTLARITY. OR MAINTENANCE z : ACTION TAREN RETURN TG SERVICE APPROVAL
£l [Fi& [ Airpon: TAT: [ATA: | Abrpem: [ Dans: Certficams
Signarere
Pari &
Sarial 2 DFF
[Tre2 Serial £ 0m
41 [Fu# [ Airporr: TAT: [aTa: [Aimom: [ Daza Cartificatad
Signaring
Part
Secial 2 OF
[Tx=2 Sarial 2 0a
£31 [Fue [ Airpor: TAT: [aTa [Aspem: [ Diare: Cortificatad
Signarers
Paz
Sarial £ DFF
| Txs Soriad £ Oa
Form: 524-Td HREIMD Pristeheation of Cipies ' Wiite cupy: Aenam br Logy Pink ovy: Filed i Tirch Revonds; | T oerfy shar s infoemerion | PRI Shgmatinin”
for furboje! angErations: Wellw copy: Full wher rrogmisr o comsied o defred e —
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APPENDIX C

Example Aircraft Technical Log [Turbojet]

information required by international standards on a single form.

This is an example of a hard-copy aircraft technical log that consolidates all of the

The operator had these aircraft technical log bound in a loghook and assigned to a specific aircraft.

This logbook provided an efficient means for record retention control by a small operator.

It contains collection points for required maintenance record information for turbojet-

engined aircraft.

Asrcrali Regislrstion: =
Adroraft MAMS: =

Anywhere Airlines Ltd

AIRCRAFT TECHNICAL & JOURNEY LOG

RELFASETO SERVICE FROM A REQUIRED INSPECTION PIC PRE-FLIGHT CERTIFICATION
This atrcraf he Beem inspected in Inspsciion T ceriyfy thai [ am saicfied s te Date of !
acenndance. with the inspection imfioored Signamra: arreraf v anesriy and equipped for Log Paga:
el veors dvtermmed w Be i airworthy. Cartibicatn £ i imrewaled Migiss) PIC Sismatuze | ©
corditian [TATAR Por ff Trta: . JURCAR Pare I ] Cartificass &
BLT INFO ARPORTS BLOCE TDME: TIME-IN-SERVICE FUEL OIL ARDED EVENT ENTRY
Flis Hature Te Froos Ot In Todad DE O Tomnl Cyclen | Uplift Tol Teed =1 2
v r T ¥ r v T : T > ™ =
TOTAL TIMES/CYCLES ACCUMULATED THIS PAGE | ® il v VOR CHECE
TOTALS BROUGHT FORWARD FROM PREVIOUS PAGE | ™ = o Zaetiin | 2
TOTAL TIMES AND CYCLES TC DATE | & = = Fiearing Eres | x
FERFORMANCE DATA TORGUE | PROPEPD | Mmtam: | HLsuMi [1d F-FLOW I TEME OIL FRESS
GROSSWET | ALTITUDE | LASMACH | OATTAT | FG & : o L = S O S| A e —
= * > [= [ e
MECE, ICAL RREGULARITY OF MAINTENANCE ACTION TAREN RETURN TG SERVICE APPROWAL
£] [Fhiza [tirpost: « TAT:u [aTa:s | [Dama Cartificate# | *
i " Signatare: | *
Fatz [
Sadal £ OFF [
[Tez= Swal=0a | "
#1 [FeE [ Airpor: TAT [AT4 [ Avmper [Dar Cornficatas
Signarare:
Part £
Seral # OFF
[Tz Sl £ Oa
43 | FmE [ Airpen: TAT: [4a1a: [ Azpen [ Da= Cartifcas
Signararg:
Pari £
..................................................................................... - Setial £ OF
Tak 2 Serial 2 0a
Form 534-TF {2010 Distsibigi of Copice. Whike copy: Femaivis im fog Pink o Filad in irioncance o T e ——
1 RETOCITE ACICIN0NE recards; Velles copy: Pull ond fecr whene eraymlerttr & cormecred or defermed. comusbud on S page b correct -
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APPENDIX D
Deferred Defects Tracking Log

This example form was found to be in compliance with the international and GCAD
requirements for tracking the deferral of a defects in accordance with the MEL.
® Note the provision of small numbers to facilitate the instructions for completion of the form.

DEFERRED DEFECT LOG

TRACKING & | Teem % | DateDeferred | Correci-by Daie | Date Correcied |
MELEEF # DEFERRED DEFECT | ATIL Pare® | Sration | MEL Categery | ATILPapes |
End of Appendix D
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APPENDIX E
Example Operations Flight Plan

® This is an example of a hard-copy operations flight plan that consolidates all of the
information required by international standards on a single form.

® The operator had these operations flight plan forms bound in a logbook and assigned to a
specific aircraft.

® This logbook provided an efficient means for record retention control by a small operator.

® Note the provision of small numbers to facilitate the instructions for completion of the form.

= Ke :w " F
Anywhere Air, Ltd. e OPERATIONS FLIGHT PLAN LOGBOOK Tt
i Adreraf MIMS: =
OFERATIONAL CONTROL FLIGHT RELEASE FiC FLIGHT PREFARATION CERTIFICATION
Tt thet 1 o padifice ot cvtl=ble Diate’ Tima 7 Terifs ot e A plarming dicamerds s thct s | PIC Sigmarie: '
formation abo th the | Priztod Nama z:;m:_:wr:::u —4-.\-:':;:; v .
Signamurs : 1 fertbar cerrify thial § v qualified to comact sher Tl Cortficate:
DamTims: | *

Fi | PR [ Tepadit T Tegratr: | Wpwi. | ety T G Fumiza ] Fuml Tew
Horder | Py | PO e Ao Teme iz brin f= Codrie |- Dl =) Tay | atBie | Sivgesed | Geied | Cwwew £18 Board bt | Bl | S
v o I G W W W W W ~ 0 » " S w = ] e = = =

|:|=m |E|Ag |D (3 ||:s|-£ |:|

ez A
Fant ]

FILING CHECHRL ST FOR AT FLIGHT PLAN.
OO0 v |[F smee |0 fow |0 s |0 o [0 e | swwsn | [ wccom ([0 orow ([0 g |0 e | O e ([
(b | [} [H= o I [Er B gy | Fhvmei [ |

EFFECTIVE TMEZ ENROUTE WEATHER CBIERVATIONE AND FORECASTS ARES B WAVAID NOTAMSE

3 Chowd CoversgePrecip | © T
Wribiily & Obsbuchons | =
SiGMETERAsMETS | 0000000000000
Comeerhe Oufook G
ERVED WEA AIRPORT NOTAMS AIRPORT FORECAST WE
et 4 ] Gl [ Vs [ Wi
g G
| FLGHTIDUTY TEIME AND REQUIRED REST PERIODS PREVIOUS 24 HOUR DAY [ ACTUAL FLIEHTIDUTY AND REQUERED REST CURRENT 24 HOUR DAY ]
g OF o1 o 6 B 1 W 1 M 130 W Do I B R T 01 B 0 e T G I Th Iz 31 W 85 B 1T W W m = ;3
I I I I I I I | I I | I | I I I I I | | I I I I I I I I I I I I | | I I I I I I I | D | ]
I || || | | | [ | [ I | 1 1 1 | | | I I | 1 1 1 | | | | | | | | I I I | | | 1 1 I | T I
1 | NN N A Y N NN NN N N N N N Y [ (SN O O AN [ S N N N I I NN N N N N U [ Y S O )
DCrstrbdan o Cogies. Wihile caps: Rrmedn in Log; Gormen cofry: {aoour o sbepariane poimd T ey i s ot | op spimuatereny |
eliere gk e s covsate o s g U v
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APPENDIX F
Example Load & Performance Manifest [Light-Twin]

® This is an example of a hard-copy load and performance manifest that consolidates all of
the information required by international standards on a single form.

® The operator had these manifest forms bound in a logbook and assigned to a specific aircraft.

® This logbook provided an efficient means for record retention control by a small operator.

Adrerull Ragiatrathin ¢ Loy Fuge v
Anywhere Alriines, Ltd LOAD MANIFEST LOGBOOK
FLIGHT INFORMATION
DATE: |m | ECWIC.G- | FLIGHT: CEFARTING I
5 7 LOAD
7oAy A ) o b d S ooty Cal -
securiyg o i i e the cinatorions o thin Fif Ao
SB[ RTINS Pratod Mame:
ko s ey cad i ol w1k z AT v
Sy gz 3 AR P oAl T Sigmamsa Sl :
DainTmme:
LCHSATION. PASSENGER HAME. WTLBE ARMAN MOMERT e T = S
Eniply veeight i
PicCs Ssal 59 WE NKAT AP ) TR
Tomit S i) g
T 176 i
. il8 i M L YERIT WM. 04D T,y o ——
) 157 ELEL]
] 157 an s
Pl inbaant 113 ap ——— - oo
s Duboaes o e o — . Y
koo, o ] e [ I KL DI T 56N —
Feir Basgegs 183 " Wk R VEL SO NN ‘; T
ACJUSTMENT s SR “h
TOTAL TAKEDFF WEIGHT T.OMOM E ot ¥
Mnus Enroubs Fusi Bun i1 - Ely o m— Wil
TOTAL LANDING WEIGHT - '“'-' =7 ;—J_t
- i -l
5 £l
ERFORMANCE = T el
B CALCULATION gy i
PARAMETERS TAKECFF LARDING LIS WERSHT FOR THIS FLIGHT 2 - = e e
[y 1 bl Waighvti i madect ey waighiy g ok = w7 1= —
= ] Smetira o o i
Erre—rpEm—— —WETDM -] o ——- T b:
e [ S
Flu.-:ﬂ " i E g nn .r . sh_ll T T 1
2 O M Tomecer n SR PRE
by sonid memeing Cbsctagle Claaranos W |- ks b =
Wurmy Langh O Landing sn li,', L] e
OSSN fng: LIS | Weight s ) 7
TakucH ceer S0 Dibaaci ::: — Ei., 'h';{&T_
Caraling ovat 50 Dalaci  F— r I.1 'I T
Ha
- T &
RESTRICTED AIRCRAFT COMPUTATION [Part 17] ZhL > J':L I
Winimmem CSmE Hale omms &1 Moo fata Actomi Haln ""‘ln“ ' B M ™ Mo
For Taiso® =200 FEA 1
e == IWHES 18 LT
Bo-Around =200 FEM
Willaw ooy Lo o i parvse i
oo con S pag it corsect v
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APPENDIX G
Example Load & Performance Manifest [Commuter]

® This is an example of a hard-copy load and performance manifest that consolidates all of
the information required by international standards on a single form.

® The operator had these manifest forms bound in a logbook and assigned to a specific aircraft.

® This logbook provided an efficient means for record retention control by a small operator.

Anywhere Airlines, Ltd i LOAD MANIFEST LOGBOOK o Fare ¥

FLIGHT INFORMATION
DTE: | e | ECWEL- | FuckT: | DEFSRTIG | Lewnns |
LOAD CONTROLLER CERTIFIGATION FIC FLIGHT PREE SRATIN CERTIFICATION
TSR A T T R Sp i e B ol Diate Tims 3 Toerifi tha the Joual olzulatiom are accarate ond thew | PIC Sigramrs: | '
ncuring ot fead codade the cotraiorions i thLr W L fgAT iz crgfrinance w15 Lhe il
vuman § oo shat s Sebmtion ol Prinied Hams Nt f the irerf i
veala cormey and in conlors e E [ o ke (iR P 1 it —
“::m:_:.::um:-r:.r::rm):':::" Cignams: regquircrnm af ehe (RTAR Farge i0and 17 Cartificais:
DateTime: | °
LIMTING WEISHT FOR THIE FLIGHT FIHAL WEIGHT CALCULATION PERFORMANCE CALCULATION
JLbet We's gt wns we et g Firoralt Empty Welght PARAMETERS TAKEOQFF LANDNG
O samimam Struchors] Takeoff Waight Fual Freasure Blluin
1 mMaxemum Acosierats-3iop Walght AW Tamperature
O sastruen Tassof Obciacis Claaranos Walght &M Cargo -""‘:""‘W'\“""'
FAD Cargw T Sefiing
O Maximum Landing Welght
TOTAL FUEL & CARBO WT, N
Warm ey Conatio
LOCATION OCCUPANT NAME W LB ROWTOTAL | BRMP::_::::FT“EBTT Furmay Length
Flkt Dk =y
E WINUS ENROUTE FUEL iz
Copilat TENEEE Takemtt wver 50 DAl
Row 1-& Foow B e Larsing ovan 507 Calach
Row 1.8 T I 7
Row 3-A Fiow 2 I GENTER OF GRAVITY COMPUTATION
Row 2.8 | | | | [Ectract &5 oo letde-oo roveren wed o cuschack BOTH GALSS LAREDRF ARG LAKRDING weght ande § in chan teins| .
T T >
n = "
Row 3-A Raw 3 24T BEREL RECRE | lig T i i ¥
: i !
Row 3.8 [ ' T 171 13 T FE F ¥ £
Row 4-A Fow & 1= B TR 3 T :
3 " £
Fow 48 1 1 1 1 T e A8k Db b g
Fow B-A ] RowE ] = + i : T
Row 6.8 T 1 1 | - e —HE= A 25
re T = = LR EoF Frdt =5 meman 2#
Fow 8 T T 11 bE " P 3y = 51 i 23
Fow 7-A Raw ? LB & HetE RS ELizi -
i ok T 1T 711 il e £ 3 : #
Fow B-4 | | Row B = 2 S Sia A e h S E EF = HE
= : =
Faw 38 | el il alsE vy i EiEE T
FowB-A | | Row g 8- 1t H = = ::
Fows s | 11 11 LEE e , .
Foane | i QiSRS i LIRS ChalA: AR B I b
H L B Hifoia 5
Fiow 118 | I | SEEET St i rgan et 2
TALOCCUPANE 1 ] @ = =: = H
TOTALDCCURANT WEIGHT “a i
& = i
T a R
" 1 iL1AL1 & B 83 1 45 JBT§ TR 03
Foam S92-TP 112015 wpics White caps: femans in fap a B b " 2 a0 - = B 22
Fon e e ccane =¥ departarne potst Jar dhir fEgkr OEERATIAS WERSHT CMPT I0WEE NG
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